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STOUGHTON PUBLIC LIBRARY 
COLLECTION DEVELOPMENT POLICY 
 
 
I. Purpose 
 

The purpose of the policy is to guide librarians in the selection of materials and to 
inform the public about the principles upon which materials of all types are 
selected, how the collection is developed, and how it is maintained. The Library 
Bill of Rights and the Freedom to Read Statement have been endorsed by the 
Stoughton Public Library Board of Trustees and are integral parts of this policy.  
(Appendices A and B attached) 

 
II. Definitions 

 
A. �Collection Development� refers to the ongoing process of selecting, securing, 
organizing, displaying, and maintaining Library materials of a variety of formats 
for use by patrons of all ages and interest levels. 

 
B. �Selection� refers to the decision that must be made either to add material to 
the collection or to retain material already in the collection.  
 

III Goals of Materials Selection 
 

The primary goals of materials selection are:  to maintain a well-balanced and 
broad collection of materials for information, reference, and research; to support 
the democratic process by providing materials for the education and 
enlightenment of the community; and to provide recreational and cultural 
resources. The collection, with the exception of the Kvamme Library, is not 
archival and is reviewed and revised on an on-going basis to meet contemporary 
needs. 
  
The Library Board and/or staff does not espouse or promote any particular content 
as presented in any of the materials in the collection. 

 
IV. Objectives 
 

The Stoughton Public Library wishes to provide all individuals in the community 
with books and other materials to aid the individual in the pursuit of education, 
information, research, pleasure, and the creative use of leisure time. The 
collection is intended to offer a choice of format, treatment, and level of difficulty 
so that most patrons� needs can be met. 
 
This policy will be reviewed annually. 
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V. Responsibility for Selection 
 

The ultimate responsibility for selection of library materials rests with the Library 
Director, who operates within the framework of the policies determined by the 
Stoughton Public Library Board of Trustees.  This responsibility may be shared 
with other members of the library staff; however, because the director must be 
available to answer to the library board and the general public for the actual 
selections made, the director has the authority to reject or select any item contrary 
to the recommendations of the staff. 

 
VI. Criteria for Selection 
 

A.  The main points considered in the selection of materials are: 
 

1.  Current usefulness or permanent value 
 
2.  Authority and competence of author 
 
3.  Scope and comprehensiveness of subject treatment 
 
4. Clarity and accuracy of presentation  
 
5.  Relative importance in comparison with other materials on the subject 
 
6.  Existing library holdings 
 
7.  Budget 
 
8.  Popular appeal 

 
B.  Reviews are the major source of information about new materials.  Major 

sources of reviews include: professional journals including  �Booklist�, and 
�Library Journal�, and local/national newspapers and magazines. 

 
The lack of a review or an unfavorable review shall not be the sole reason for 
rejecting a title that is in demand.  Consideration is therefore given to requests 
of library patrons and materials discussed on public media. 

 
C.  The Stoughton Public Library recognizes that some materials are controversial 

and that any given item may offend some patrons.  Selection of materials will 
not be made on the basis of anticipated approval or disapproval, but solely on 
the principles stated in this policy. Materials are judged on the basis of the 
work as a whole, not on a part taken out of context. 
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D.  Parents or legal guardians are responsible for reading and viewing of library 
materials by their children.  Selection of library materials will not be inhibited 
by the possibility that materials may come into the possession of children. 

 
VI. Interlibrary Loan 
 

Because of limited budget and space, the library cannot provide all materials that 
are requested.  Therefore, interlibrary loan is used to obtain from other libraries 
those materials that are beyond the scope of the Stoughton Library�s collection. 

 
VIII. Gifts and Donations 
 

The library accepts gifts of books and other materials with the understanding that 
they will be added to the collection only if they meet the general selection criteria.  
If they are not needed because of duplication, condition, or dated information, the 
director can dispose of them as stated in the Gift, Donation, Bequest Policy. 
Designated monetary gifts will be accepted and used in accordance with the Gift, 
Donation, Bequest Policy. 
 

IX Textbooks 
 
Providing textbooks and curriculum materials is generally held to be the 
responsibility of the schools.  Textbooks should be purchased for the collection 
when they supply information in areas in which they may be the best, or the only, 
source of information on the subject. 
 
While the public library collection is not developed with the school curriculum 
primarily in mind, attempts will be made to respond to student use and 
supplement the curriculum demands, while adhering to the selection criteria 
outlined above. 
 

X. Kvamme Local History Collection 
 

The library maintains a collection of local history materials, including microfilm 
of the local paper, transcripts of oral histories, and government and civic 
publications. 

 
The Kvamme Local History Collection does not attempt to be a comprehensive 
collection of all local history and municipal materials. Collection development 
concentrates on frequently used and requested materials. 

   
XI. Discarding 
 

An up-to-date, attractive, accurate, and useful collection is maintained through a 
continual discarding and replacing process.  Replacement of worn items is 
dependent upon current demand, usefulness, more recent acquisitions, availability 
of newer editions, and historical and/or permanent value of particular items. 
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XII. Challenged Materials 
 

A.  Although materials are carefully selected, there can arise differences of 
opinion regarding suitable materials.  Patrons requesting that material be 
withdrawn from or restricted within the collection are invited to discuss this 
concern with either the Children�s Librarian for resources purchased for use 
by children or the Library Director for all other materials. 
 

B.  The Library Director or the Children's Librarian will meet informally with the 
concerned patron within 14 days to discuss the objection. If the discussion of 
the matter informally produces no resolution, the complainant may complete a 
"Statement of Concern About Library Resources" form, which is be 
forwarded to the Director. (Appendix C) 

 
C.  Library materials will not be marked or identified to show approval or 

disapproval of their contents, and no library materials will be sequestered 
except for protection from injury or theft. 

 
D.  The review of questioned materials will be treated objectively and as an 

important matter.  General acceptance of the material will be checked by 
consulting authoritative lists and critical reviews in light of the library�s 
selection policy.  Passages will not be taken out of context, and the material 
will be evaluated as an entity. 

 
E.  The Director will respond in writing to the complainant within 14 days with a 

decision regarding the resource in question. The Director will keep a log of 
forms filed and his/her response. 

 
F.  In the event of an appeal on the decision of the Library Director, the inquiry 

will be placed on the agenda of the next regular meeting of the Stoughton 
Public Library Board of Trustees with the Library Board serving as the final 
arbiter. After a final decision, the resource in question shall not be 
reconsidered for one calendar year. 

 
G.  The �Statement of Concern about Library Resources� form may also be used 

by the complainant who appeals a decision not to purchase a particular item.  
The basic procedure will be the same, resulting in a written decision to the 
complainant. 

 
Adopted: September 12, 2001 
Revised: October 15, 2002 
Revised: October 9, 2003 
Revised: October 14, 2004 
Revised: April 11, 2007 
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Appendix A: Library Bill of Rights 
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Appendix B: The Freedom to Read statement 
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Appendix C: Statement of Concern about Library Resources  
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Stoughton Public Library 
Statement of Concern about Library Resources 
 
 
Name______________________________________Date______________________ 
 
Address ___________________________________Phone_____________________ 
 
City  ___________________________________State_________Zip_____________ 
 
Resource on which you are commenting: 
______Book                  _____Video/DVD        _____Computer Software 
______Magazine/Newspaper     _____Cassette/Compact Disc   _____Internet Resource 
______Library Program              _____Other 
 
 
 
Title:________________________________________________________________ 
 
Author/Publisher or Producer/Date:________________________________________ 
 
_____________________________________________________________________ 
 
1. What brought this resource to your attention? 
 
 
2.  To what do you object?  Please be as specific as possible. 
 
 
 
3.  Have you read or listened or viewed the entire contents?  If not, what parts? 
 
 
4.  What do you feel the effect of the materials might be? 
 
 
5.  For what age group would you recommend this material? 
 
 
6.  In its place, what material of equal or better quality would you recommend? 
 
 
7.  What do you want the library to do with this material? 
 
 
8.  Additional comments: 


